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2024 version
SMALL GRANT PROGRAMME APPLICATION FORM 
Please first read our Small Grant Programme Guidelines and ensure that you are eligible to apply, and your project does not appear on the list of exclusions. If you are at all in doubt, please contact the Foundation before submitting an application. Applications should be completed in full. 
	1.
	Charity name:
	

	
	Address:


	

	
	Contact name:
	

	
	Telephone number:
	

	
	Email address:

Please ensure where possible this is not a generic email address (e.g. info@)
	

	
	Charity registration number:
	

	
	Annual income – less than £350,000

The annual income must be below £350,000 for previous year to qualify
	
 YES                                    NO  


	2.
	Please provide a concise summary of your charity and its work.

Ensure that your answer includes:

· Examples of the range of your services
· The number of beneficiaries and who they are

· Where you deliver these service(s)

	
	


	3.
	Project Title:                             

	
	Please provide a concise description of the project you are requesting funding for.

Ensure that your answer includes:

· Details on the project delivery (including any partnership work)

· Beneficiary numbers for this project

· What outputs/outcomes you hope to achieve and your plans for monitoring and evaluating the project

	
	

	4. Project Costs                                                                                                               
	£

	Total project cost
	

	What amount are you requesting from the Charles Hayward Foundation (CHF)?
	

	If you are not applying to CHF for the total project cost, how much of the balance have you raised to date?
	

	If you are not applying to CHF for the total project cost, please list the sources of funding you have already secured, and/or those you have applied for and are awaiting a decision:

	Funding source
	Amount applied for
	Date decision due
	Outcome – have you received a decision, if so, how much were you awarded?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	5.  Please provide a detailed and accurate total project budget below


	Budget Headings


	Amount (£)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	6. Project Timetable



	Start date:
	

	End date:
	


DECLARATION 
To the best of my knowledge all the information I have provided in this application form is correct.  The Charles Hayward Foundation may request further information, including additional financial records, and/or ask to arrange a visit to your project.

Information on this form may also be shared with other funders in order to confirm details of previous and current applications and/or grant awards.

In signing this declaration, you confirm that your charity’s Managing Director/CEO (or equivalent), along with your board of trustees, are aware of this application being made. You are also agreeing to contact the Charles Hayward Foundation should there be any major changes to your project.

Signature: ____________________________________________________Date:____________________
Print Name: _______________________________________Job Title:_____________________________

HOW TO APPLY
Please email your completed application form to grants@charleshaywardfoundation.org.uk and include the following:
· Your most recently audited or examined annual accounts.
· Draft/management accounts for the most recent full financial year (only if your audited or examined accounts are more than 12 months old).

( If your accounts show a significant surplus or deficit, high or low reserves, please explain this.
· A list of trustees (only if they are not named in your accounts).

· A copy of the charity’s latest bank statement.


( Please make sure it clearly shows the charity name.


( Is the same bank account to which, should you be successful with your application, your grant 
    will be paid into.
By sending a grant application to us you consent to being contacted in relation to the application and any grant awarded. Please ensure you have consent from your organisation to pass on its details and if you enclose any beneficiary information it should be anonymised.  Our Privacy Policy is available on our website.




